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Undergraduate Curriculum and Catalog Review Committee

Cover Sheet Instructions

Changes to existing undergraduate courses and new undergraduate course proposals must be approved by the Department Curriculum Committee, Department Chair, College Curriculum Committee, and College Dean before being presented to the Undergraduate Curriculum and Catalog Review Committee.  Proposals for courses intended for inclusion in the Core Curriculum must also be approved by the General Education Curriculum Advisory Committee before being presented to the Undergraduate Curriculum and Catalog Review Committee.  Proposals for courses that are part of professional education programs must be approved by Professional Education Committee Chair before being presented to the Undergraduate Curriculum and Catalog Review Committee.  New degree programs/majors must be approved by the Faculty Senate and Student Government Association before being presented to the Undergraduate Curriculum and Catalog Review Committee.  Provost and Vice President for Academic Affairs approval must be obtained before new courses can be scheduled. 
I.
Proposal Category: (A cover sheet must be submitted for each proposal.)
Changes will be reviewed by the Undergraduate Curriculum and Catalog Review Committee and submitted to the Provost and Vice President for Academic Affairs for approval.
1. Course Prerequisite Change
2. Course Title Changes (30 characters)

3. Course Deletions

4. Course Number Change

5. Program Revision – This includes program revisions and additions or deletions of   
minors, concentrations, and/or options.  Attach both the current and proposed programs.

6. New Program (Major, minor, and certificate)

7. Course Credit Hour Change*
8. New Course Proposal – Attach the New Course Proposal Form.
Resources required for new courses must be approved through the college resource allocation process. 

9. Official Detailed Course Description – Attach both the proposed and current Official Detailed Course Description (formerly referred to as Official Course Syllabus).
10. Change to Catalog Description – Attach both the proposed and current description
11. Minor Change to Course
*A credit hour for a standard course is not less than three hours of student time on task each week throughout the course of a semester of approximately 15 weeks.   For example, standard residential lecture courses typically include one hour of classroom-based or faculty- directed instruction and two hours of out-of-class student work. 
Standard residential courses offered as distance education courses (hybrid or fully on-line) incorporate  not less than three hours of student time on task per credit hour, though the ratio of faculty-directed instruction (synchronous or asynchronous) to out- of- class student work varies across different types of courses.  Distance-delivered courses must meet the same student learning outcomes and have comparable student assessments as the equivalent standard residential course. 

Courses such as practica, internships, and independent studies, must include not less than three hours of student time on task per credit hour.      

A credit hour for laboratory work is not less than two hours of laboratory work each week throughout the course of a semester.  

II.
Other Proposal Requirements

For New Course Proposal, attach the New Course Proposal Form
III.
Proposal Description with Rationale (State current status, proposed change, and why the change is desired.  Attach additional sheets if necessary.)
IV.
Effective Date

Approved proposals traditionally go into effect the next academic year.  However, if seeking an alternative effective date, please indicate the requested date in the space provided below, along with reason. 

V.
Approval and Subsequent Reviews

All curriculum changes and new courses must be approved, as follows:

a. Department Curriculum Committee Chair
b. Department Chair

c. College Curriculum Committee Chair

d. College Dean

e. Professional Education Committee (if applicable)

If this proposal in any way affects a professional education program, it must be submitted to and approved by the Professional Education Committee
f. Core Curriculum Advisory Committee Chair for courses that are part of/intended to be part of the Core Curriculum
g. Faculty Senate and Student Government Association for new degrees and majors
h. Undergraduate Curriculum and Catalog Review Committee

i. Provost and VP for Academic Affairs 
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