Employment-Based Proposal Checklist
(Submit completed checklist with proposal documentation to dsjoyce@radford.edu)
Due Dates (Semester before field begins):

BSW (489) spring placement:  First Friday in October; 
BSW (489) summer placement:  First Friday in February
MSW (641/Fall) First Friday in March (641/Spring) First Friday in October (641/Summer) Third Friday of Spring semester;  
MSW (791/Fall) First Friday in March (791/Spring) First Friday in October (791/Summer) First Friday in February
Submit the following electronically with this signed cover sheet: 

    









       (Student Initial)
    
· Proposal Narrative
(with required signatures)



______

· Job description of proposed internship




______
· Current job description






______





· Completed field instructor form


         


______
· Field instructor resumé





______
· Completed task supervisor form (if applicable)



______
· Task supervisor resumé





______
· Agency contract 







______
(email dsjoyce@radford.edu to obtain and include agency 

name in email request)


















· Letter of approval 




         

(email dsjoyce@radford.edu to obtain and include agency 
name in email request)






______

I have reviewed the employment based proposal and it is ready for submission.
Advisor Signature: _________________________________
Date: ___________


1/23/23
